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1.1 FOOTING INSPECTIONS 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way footing inspections are conducted. 

 
POLICY 
Prior to approving any footing inspections compliance with the following items must be achieved: 

 

1. Contractor must have approved plans on site prior to starting the inspection. 
 

2. Sanitary facilities for workers must be on site. 
(The ratio of sanitary facilities to workers shall be one unit per 25 employees.) 

 

3. Building setbacks and location shall correspond with approved plot/site plan. 
 

4. Verify that building footprint does not encroach into utility easements. 
 

5. Footing layout/dimensions shall correspond with approved plans. 
 

6. Footing width and depth shall correspond with approved plans. 
 

7. Footings 12” into native soil with bottoms squared/level. 
 

8. Check soil to ensure that loose material, mud, organic material in footings, and no expansive soil are 
not present. 

 

9. If fill on site, a copy of the soil compaction report must be available for inspector. 
 

10.   Verify expanded footings shall be installed in accordance with the approved plans. 
 

11.   Verify exterior piers and/or interior footings installed in accordance with the approved plans with 
steel. 

 

12.   Verify that the steel is properly lapped, supported and sized in accordance with the approved plans. 
 

13.   Verify that the grad pins are set. 
 

14.   Verify bulkheads are installed in stepped footings. 
 

15.   Verify vertical steel (J bars) are on site for placement at time of concrete pour. 
Exception: If retaining walls are being poured, then J bars shall be tied in place to horizontal steel in accordance with the 
approved plans. 

 

16.   Verify that plumbing and/or electrical sleeves don’t pass through the footings (they shall be placed 
under footing or through foundation wall). 

 

17.   Verify that plumbing sleeves are two times the size of the pipe size of the piping that will pass through it. 
 

18.   Verify that concrete encased electrode(s) (UFER ground) are installed as near as close to the electric 
panel as physical possible. 

 

19. Verify 911 Address signage. 



 

 

 
 

 

 

 

 
 
 

1.2 SLAB INSPECTION 
 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way slab grade inspections are conducted. 

 
POLICY 
Prior to approving any Slab Inspections, compliance with the following items must be achieved: 

 

1.   Contractor must have approved plans on site prior to starting the inspection. 

2.   Verify interior turn down footings installed in accordance to approved plans. 

a. Size/Placement 
b. Steel 

 

3.   Verify that the sub grade properly compacted. 
 

4.   Verify that the steel properly supported. (Fiber Mesh is accepted) 
 

a. At least 1-½” above sub grade. 
 

5.   Verify that slab thickness meets the 3 ½” minimum code requirement. 
 

6.   Verify that electrical conduits (if installed) are sealed to prevent moisture or concrete infiltration. 

a. All conduits below gravel. 

7.   Verify all plumbing piping penetrating slab protected from concrete. 

a. Copper and Pex is wrapped. 

8.   Verify traps for showers/tubs boxed out. 
 

9.   Verify in-floor heating properly installed and tested at a minimum 100 psi (if applicable). 
 

10. Verify termite receipt required for slab. 
 

11. Verify that there is a minimum of a six-mil vapor barrier under all concrete in house and garage. 



 

 

 
 

 

 

 

 
 
 

1.3 STEM WALL/GROUT INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way stem and grout inspections are conducted. 

 
POLICY 
Prior to approving any Stem Wall / Grout inspections compliance with the following items must be 
achieved: 

 

1.   Contractor must have approved plans on site prior to starting the inspection. 

2.   Verify foundation walls correspond with approved plans 

a. block 
b. poured stem 
c. size 

 

3.   Vertical placement of steel and size correspond with approved plans. 
 

4.   Horizontal placement of steel is appropriately sized with approved lap, supported and placement 
corresponds with approved plans. 

5.   Steel meets required clearance from forms or block sides. 

a. Within 1-1/2” from sides of forms 
b. Centered in block. 

 

6.   Any required hold downs must be on site and placed in the required locations as shown on the 
approved plans. 

 

7.   Cleanouts installed at base of walls in cells with steel when walls over 48” in height. 
 

8.   Wall height does not exceed five feet in a single pour. 
 

9.   Foundation drains (if required) are installed with approved moisture proofing of walls. 
 

10. Moisture proofing will require a protective membrane installed to prevent damage at the time of 
backfill. 



 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 

1.4 MONOLITHIC SLAB INSPECTIONS 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Monolithic Slab inspections are conducted. 

 
POLICY 
Prior to approving any Monolithic Slab inspections compliance with the following items must be 
achieved: 

 

1.   Contractor must have approved plans on site prior to starting the inspection. 
 

2.   Sanitary facilities for workers must be on site. 
(The ratio of sanitary facilities to workers shall be one unit per 25 employees.) 

 

3.   Building setbacks and location shall correspond with approved plot/site plan. 
 

4.   Verify that building footprint does not encroach into utility easements. 
 

5.   Footing layout/dimensions shall correspond with approved plans. 
 

6.   Footing width and depth shall correspond with approved plans. 
 

7.   Footings 12” into native soil with bottoms squared/level. 
 

8.   Check soil to ensure that loose material, mud, organic material in footings, and no expansive soil are 
not present. 

 

9.   If fill on site, a copy of the soil compaction report must be available for inspector. 
 

10. Verify expanded footings shall be installed in accordance with the approved plans. 
 

11. Verify exterior piers and/or interior footings installed in accordance with the approved plans with 
steel. 

 

12. Verify that the steel is properly lapped, supported and sized in accordance with the approved plans. 
 

13. Verify that the grad pins are set. 
 

14. Verify bulkheads are installed in stepped footings. 
 

15. Verify vertical steel (J bars) are on site for placement at time of concrete pour. 
Exception: If retaining walls are being poured, then J bars shall be tied in place to horizontal steel in 
accordance with the approved plans. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

16. Verify that plumbing and/or electrical sleeves don’t pass through the footings (they shall be placed 
under footing or through foundation wall). 

 

17. Verify that plumbing sleeves are two times the size of the pipe size of the piping that will pass 
through it. 

 

18. Verify that concrete encased electrode(s) (UFER ground) are installed as near as close to the electric 
panel as physical possible. 

19. Verify interior turn down footings installed in accordance to approved plans. 

a. Size/Placement 
b. Steel 

 

20. Verify that the sub grade properly compacted. 
 

21. Verify that the steel properly supported. 

a. At least 1-½” above sub grade. 

22. Verify that slab thickness meets the 3 ½” minimum code requirement. 
 

23. Verify that electrical conduits (if installed) are sealed to prevent moisture or concrete infiltration. 

a. All conduits below gravel. 

24. Verify all plumbing piping penetrating slab protected from concrete. 
 

a. Copper and Pex is wrapped. 
 

25. Verify traps for showers/tubs boxed out. 
 

26. Verify in-floor heating properly installed and tested at a minimum 100 psi (if applicable). 
 

27. Verify termite receipt required for slab. 
 

28. Verify that there is a minimum of a six-mil vapor barrier under all concrete in house and garage. 



 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 

 
1.5 PIER INSPECTIONS 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way Pier inspections are conducted. 

 
POLICY 
Prior to approving any pier inspections, compliance with the following items must be achieved: 

 

1.   Verify unsupported piers do not exceed ten times their least dimension and shall be filled with 
concrete. 

 

2.   Verify that if allowed, hollow piers are capped with 4 inches of solid masonry or concrete. 



 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 

 
2.1 TEMPORARY ELECTRIC SERVICE INSPECTION 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way temporary electric service inspections are 
conducted. 

 
POLICY 
Prior to approving any temporary electric service inspections compliance with the following items must 
be achieved: 

 

1.   Contractor must have approved plans on site prior to starting the inspection. 
 

2.   Verify that the panel is properly secured to pole per electric company specifications and that all 
parts are assembled on site per electric company specifications. 

 

3.   Verify grounding electrode installed, properly sized and attached to ground lug inside panel. 
 

4.   If ground rod used, verify proper acorn clamp on top of 8’ ground rod and rod driven fully into the 
ground leaving the acorn clamp exposed for inspection. 

 

5.   Verify that 20-amp weather resistant GFCI receptacle and breaker installed and properly wired. 
 

6.   Verify that any conduits above grade are rated for impact resistant (primary and secondary). 
 

7.   Verify that heavy duty covers are installed over outlets and there are no openings in panel. 
 

8.   Verify 911 Address Signage. 
 

9.   Notify service provider if required. 



 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 

2.2 ELECTRICAL YARD LINE 
 

PURPOSE 
 

The purpose of this policy is to ensure uniformity in the way Electrical yard line inspections are 

conducted. 
 

POLICY 
 

Prior to approving any footing inspections compliance with the following items must be achieved: 
 

 
Electric 

 

1.   Verify that secondary electrical conduits are a minimum of 12” below grade and are fully supported 
for their entire length by 6” of approved fill material, if required. 

 

2. Verify that approved glue has been used for conduit connections. 
 

3.   Verify that secondary electrical conduits under driveways are at least 18” below grade. 
 

4.   Verify any coinhabiting of yard line trench meet applicable codes. 
 

5.   Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 
 

 

2.3 ELECTRICAL ROUGH IN 
 

PURPOSE 
 

The purpose of this policy is to ensure uniformity in the way electrical rough in inspections are 
conducted. 

 

POLICY 
 

Prior to approving any electrical rough in inspection - compliance with the following items must be 
achieved: 

 

1. Verify that electrical system is complete and all circuits are made up with grounds tied together 
using approved mechanical connections. 

 

2. Verify that smoke alarms installed where required and hardwired together (bedrooms, outside 
sleeping areas, unfinished basements, top of stairs leading to bedrooms, and in room adjoining halls). 

 

3. Verify that smoke detectors are at least 3’ from bathroom door, return air, ceiling fans, and/or 
supply air registers. 

 

4. Verify that service panel is properly grounded. 
 

5. Verify that approved bushing used where home runs enter back of service panel. 
 

6. Verify that wiring is not in contact with abrasive surfaces, such as truss gusset plates. 
 

7. Verify that wiring is proper distance from hot surfaces. 
 

8. Verify that aluminum wiring at lugs has Anti-oxidant. 
 

9. Verify that two wires are not under the same lug in the service panel unless approved by 
manufacturer of service panel. 

 

10.  Verify that electrical boxes are not overfilled. 
 

11.  Verify that wiring is sized for intended use. 
 

12.  Verify that bathroom receptacles are on separate 20-amp circuit. 
 

13.  Verify that outside receptacles are not wired off kitchen or bathrooms circuits. 
 

14.  Verify that outdoor boxes are weatherproof. 
 

15.  Verify that are two 20-amp small appliance circuits to kitchen and dining area. 
 

16.  Verify that there is a 20-amp circuit to washer receptacle location in laundry. 
 

17.  Verify that there is an outlet at front and rear of house (2 outside). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

18.  Verify that receptacles placed per the requirements (every 12’, one in hall if over 10’ in length, all 
walls over 2’ must have one). 

 

19.  Verify that electrical box(es) are properly supported. 
 

20.  Verify that all metal electrical boxes are grounded with approved ground screw. 
 

21.  Verify that all wiring must terminate in an approved box. 
 

22.  Verify that NM-B (Romex©) extends at least ¼” inside the box with 6” of free conductor in the box 
and at least 3” past the face of the box. 

 

23.  Verify that stairways are provided with illumination. 
a. A switch shall be located at both the top and bottom of the stairway. 

 

24.  Verify that pancake boxes are not being used as a junction box (termination box only). 
 

25.  Verify that wiring is properly supported within walls (8” from box and every 4’). 
 

26.  Verify that fan boxes are properly supported and rated for ceiling fans. 
 

27.  Verify that electrical wires not bundled for more than 24”. 
 

28.  Verify that there are approved bushings for wiring entering metal boxes. 
 

29.  Verify that all metal gas and water lines are bonded (if no metallic piping, service panel should be 
labeled indicating “non-metallic water piping, do not use for ground”). 

 

30.  Verify that if the building if steel framed, it is bonded. 
 

31.  Verify that the grounded conductor in the sub-panel is isolated and the metal enclosure is bonded. 
 

32.  Verify that there are protective plates on all wiring within 1 ¼” of the stud face. 
 

33.  Verify that all unused openings in the outlet box or service panel are sealed. 
 

34.  Verify that kitchen countertop receptacles properly spaced and GFCI protected. 
 

35.  Verify that island countertops have at least one receptacle and GFCI protected. 
 

36.  Verify that bathroom receptacles are within 36” of lavatory and GFCI protected. 
 

37.  Verify that each lavatory is served by a separate receptacle or one centered between lavatories not 
greater than 36” from either lavatory. 

 

38.  Verify that there is a convenience receptacle within 25’ of the equipment location and on the same 
level (if exterior or in crawl space, receptacle must be GFCI protected and weather resistant). 

 

39.  Verify that switch (at access location) and light in attic or crawl space for equipment and separate single 
receptacle for appliance plug-in if only one appliance at the location. 

 

40.  Verify that exits have lighting within 6’. 
 

41.  Verify that sub panels are not located in closets or bathrooms. 
 

42.  Verify that disconnect for appliances at appliance location unless service panel visible. 
 

43.  Verify that recessed cans are rated for insulation cover or screened to prevent insulation from lying 
on top of fixture. 

 

44.  Verify that all junction boxes are accessible. 
 

45.  Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 
 

2.4 PERMANENT ELECTRIC 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Permanent Electric inspections are 
conducted. 

 
POLICY 
Prior to approving any Permanent Electric inspection, compliance with the following items must be 
achieved: 

 

1.   Verify Electrical panel is properly secured to the structure. 
 

2.   Verify grounding electrode installed, properly sized and attached to ground lug inside electric panel. 
 

3.   Verify ground rod installed properly, and correct acorn clamp used for bonding. 
 

4.   Verify conduits above grade impact resistant. 
 

5.   Verify 20 amp GFCI receptacle and breaker installed and properly wired. 
 

6.   Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 
 

2.5 SOLAR INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Solar Inspections are conducted. 

 
POLICY 
Prior to approving any Solar Inspections, compliance with the following items must be achieved: 

 

 
 

1.   Verify that the Arrays, Inverters, Disconnect Size, Fuses and Tap/Back Feed Breaker match permitted 
plans. 

 

2.   Verify equipment is UL listed. 
 

3.   Verify that the Photovoltaic Wire and Metal Raceways are installed correctly, labeled and strapped. 
 

4.   Verify that Array Supports are anchored properly. 
 

5.   Verify that all wire, breakers and disconnects meet NEC standards. 
 

6.   Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 
 

2.6 ELECTRICAL UPGRADE INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Electrical Upgrade Inspections are 
conducted. 

 
POLICY 
Prior to approving any Electrical Upgrade Inspections, compliance with the following items must be 
achieved: 

 

 
 

1.   Verify Electrical panel is properly secured to the structure. 
 

2.   Verify grounding electrode installed, properly sized and attached to ground lug inside electric panel. 
 

3.   Verify ground rod installed properly, and correct acorn clamp used for bonding. 
 

4.   Verify main disconnect installed properly. 
 

5.   Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 
 

3.1 UNDER SLAB PLUMBING INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way under slab plumbing inspections are 
conducted. 

 
 

POLICY 
 

Prior to approving any under slab inspections, compliance with the following items must be achieved: 
 

1.   Contractor must have approved plans on site prior to starting the inspection. 
 

2.   Perform a five-psi air test on or ten-foot stack water test on drain/waste/vents 
a. 30# max test gauge w/.10 psi increments 

 

3.   Installation of backwater valve, if required. 
 

4.   Verify sufficient slope of horizontal drain pipes as required by code for pipe size. 
 

5.   Verify continuous support of pipe for its entire length. 
a. If required, 6” of approved bedding material under the piping. 
b. Additional bedding material should be on site for use over the piping at the time of backfill. 

 

6.   Verify fixture vent fittings are of approved type. 
a. San-Tees are not to be used in horizontal position. 

 

7.   Verify there is no flat venting. 
a. Venting must rise six inches before horizontal. 

 

8.   Verify proper fittings for vertical to horizontal change in direction. 
 

9.   Verify that any copper pipes penetrating concrete slabs are wrapped and all under slab copper is 
coated. 

 

10. Verify water piping is continuous with no splices under slab. 
a. Dependent on material used (e.g. aluminum clad Pex only). 

11. Verify cleanouts are installed where required by code. 
 

12. Verify traps are not larger than drainage pipe. 
a. S-traps not permitted. 

 

13. Verify openings through foundation for piping sleeves are sealed around the sleeve and in the 
annular space around the piping passing through the sleeve. 

a. See (footing inspection) for sleeve requirements. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 

 
3.2 PLUMBING ROUGH IN INSPECTION 

 
 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way plumbing rough in inspections are 
conducted. 

 
POLICY 

 

Prior to approving any plumbing rough in inspection, compliance with the following items must be 
achieved: 

 

1.   Test all gas line/water lines/DWV system. Gauges used for testing shall be as follows: 
a. Tests requiring a pressure of 10 psi or less shall use a testing gauge having increments of 0.10 
psi or less. 

 

b. Tests requiring a pressure of greater than 10 psi but less than or equal to 100 psi shall use a 
testing gauge having increments of 1 psi or less. 

 

c. Tests requiring a pressure of greater than 100 psi shall use a testing gauge having increments 
of 2 psi or less. 

 

2.   Verify that gauges are not damaged or without glass and proper size (2.5”). 
 

3.   Verify that there is proper drain size. 
 

4.   Verify that proper fittings used for directional changes; vertical to horizontal, horizontal to 
horizontal. 

 

5.   Verify that DWV piping/water piping is properly supported (dependent on material used). 
 

6.   Verify that trap arms of an approved length (S traps not permitted) and properly sloped. 
 

7.   Verify that all traps are properly vented and no flat venting. 
 

8.   Verify that clothes washer standpipe is 18” to 44” from inlet to weir of drain. 
 

9.   Verify that cleanouts are installed where required and accessible. 
 

10. Verify that flexible gas line properly installed per the manufacturers specifications. 
 

11. Verify that all unions in gas piping are accessible. 
 

12. Verify that there is a gas shut-off at the fireplace location. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

13. Verify that couplings in water piping (plastic) are of an approved type and installed properly with 
proper materials used for bends and stub outs to exterior of walls. 

 

14. Verify that protective plates (FHA or strapping) for plumbing/electrical/mechanical where needed 
(holes drilled 1 ½” or less from front of stud to piping, stud shoes where required – 5” tall .062- 
gauge protective plates at top and bottom wall plates as needed). 

 

15. Verify that vents terminate in an approved location (6” minimum above roof). 
 

16. Verify that plumbing penetrations (tub traps/around water closets) are sealed in the concrete slab. 
 

17. Verify that sediment traps, where required, on gas lines downstream from shut off prior to piping 
entering appliance. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 
 

 

3.3 PLUMBING YARDLINE 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Plumbing yard line inspections are 
conducted. 

 
POLICY 
Prior to approving any Plumbing yard line inspections, compliance with the following items must be 
achieved: 

 
Water 

 

1.   Verify that water yard line is fully supported on 6” of approved fill material for its entire length if 
required. 

 

2.   Verify that the water shut off is accessible within 18” of meter location (if city water or private water 
company). 

 

3.   Verify that the shut off is inside the structure at the pump location if structure is on a well. 
 

4.   Verify that the water yard line is a minimum of 18” below finished grade. 
 

5.   Verify that an inline accessible backflow preventer is on building main (vacuum breakers will also 
apply). 

 

6.   Verify any coinhabiting of yard line trench meet applicable codes. 
 

7.   Notify service provider if required. 
 

 
 

Sewer 
 

1.   Verify that sewer yard line has a long sweep two-way cleanout. 
 

2.   Verify that sewer yard line is a minimum of 12” below finished grade. 
 

3.   Verify that sewer line is fully supported on 6” of approved fill material for its entire length. 
 

4.   Verify that proper distance maintained from other utilities in accordance with the Burial Depth 
Handout. 

 

5.   Verify that there is proper slope on yard line to its inversion location (tank or sewer main). 
 

6.   Verify any coinhabiting of yard line trench meet applicable codes. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 
 
 

Gas 
 

1.   Verify that gas yard line is at least 12” below finished grade (plastic or iron piping). 
 

2.   Verify that gas yard line is fully supported on 6” of approved fill material for its entire length if 
required. 

 

3.   Verify that gas yard line is scotch coated for burial in the ground or approved plastic. 
 

4.   Risers on plastic gas piping must be metal with anode. 
 

5.   Conduct a hydrostatic test on gas yard line (must hold 25# for 15 minutes on maximum 30# gauge). 
 

6.   Verify that proper couplings are primed and taped with 40ml tape to 6” beyond the coupling (primer 
should be visible beyond the tape). 

 

7.   Verify that all abrasions in the piping primed and taped with 40ml tape to 6” beyond the abrasion. 
 

8.   Verify that there is a gas shut off at the house 
 

9.   Verify that a dialectic union at least 6” above finished grade prior to the gas piping entering the 
building. 

 

10. Verify any coinhabiting of yard line trench meet applicable codes. 
 

11. Notify service provider if required. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 
 

3.4 GAS SERVICE INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Gas Service inspections are conducted. 

 
POLICY 
Prior to approving any Gas Service inspections, compliance with the following items must be achieved: 

 
 

1.   Verify the Gas Service pressure test 25psi (if applicable). 
 

2.   If Propane Service, verify 25psi pressure test on interior gas plumbing. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 
 
 

4.1 UNDER SLAB MECHANICAL INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way under slab mechanical inspections are 
conducted. 

 
POLICY 
Prior to approving any under slab mechanical inspections, compliance with the following items must be 
achieved: 

 
1.   Contractor must have approved plans on site prior to starting the inspection. 

 

2.   Verify duct work is of an approved type. 

a. ASTM 2412 for PVC/Metal AMC 603.8 

3.   Verify joints are sealed with approved sealant. 
 

4.   Verify duct work is properly supported with a full bed of fill material 6” deep with sufficient fill 
material and graded 1/8” to sump. 

 

5.   Verify that the ends of duct work where it comes through the floor are supported to prevent settling 
at the time of slab pour and sealed to prevent infiltration of any materials. 



 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the 
notes section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 

4.2 MECHANICAL ROUGH IN 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way mechanical rough in inspections are 
conducted. 

 
POLICY 
Prior to approving any mechanical rough in inspection compliance with the following items must be 
achieved: 

 
Inspector shall not cause damage to any part of the duct work during inspection process. 

 
1.   Verify that bath fans and exhaust ducts in tub/shower area and toilet rooms installed properly and 

vented to an approved location outside the building (fans attached to ducting with aluminum tape). 
 

2.   Verify that flexible supply ducts are sealed at trunk line, joints, tap-ins and where fastened to boots 
with an approved mechanical connector. 

 

3.   Verify that boots are supported on two sides at ceiling. 
 

4.   Verify that flexible ducting properly is supported with no bends or sags restricting the air flow. 
 

5.   Verify that main supply trunk line(s) are insulated. 
 

6.   Verify that continuous walkway 24” wide from the attic access to the appliance location in the attic 
with a 30” x 30” platform in front of the appliance. The platform shall not be more than 20’ from 
attic access unless there is 6’ of unobstructed height above walkway and platform. (appliances 
should be installed and manufacturers installation instructions provided at this inspection). 

 

7.   Verify that there are no ducts run to the garage for heating or cooling. 
 

8.   Verify that return air is properly located to ensure air stratification. 
 

9.   Verify that dryer vent doesn’t exceed 25’ limitation or have a properly installed and rated booster 
fan. (subtract 5’ for every 90 degree turn and 2 ½’ for every 45 degree turn or provide 
manufacturers specifications or manufacturer’s installation instructions). If booster fan is installed, 
there shall be an access walkway to unit for servicing. 

 

10. Verify that dryer vent(s) are not screwed together. 
 

11. Verify that dryer vent material is approved smooth rigid metal piping (minimum 28 gage) in 
concealed locations. Only PVC can be used for through slab installation. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the 
notes section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

12. Verify that the B-vent termination is located in an approved location and high enough above roof 
with a back-draft damper. 

 

13. Verify that the B-vent for water heater is a minimum 5’ from top of water heater to termination cap. 
 

14. Verify that B-vent is used in all concealed locations including attics and crawl spaces. 
 

15. Verify that screws are not penetrating the inside wall of the B-vent. 
 

16. Verify that 1” clearance of B-vent to combustibles is provided. 
 

17. Verify that B-vent extends 6” below ceiling line at equipment location, if not in concealed space. 
 

18. Verify that B-vent is properly supported at off sets. 
 

19. Verify that B-vent is fire blocked (metal) where it passes through floors and ceilings. 
 

20. Verify that adequate combustion air for gas fired appliances is provided. (1 sq. inch for every 1000 
BTU’s upper and lower or if all combustion air drawn from the outside 1 sq. inch for every 3000 
BTU’s upper only). 

 

21. Verify that exhaust ducting for range hood is with approved material with joints lapped properly (KD 
piping). 

 

22. Verify that gas appliances in garage on an 18” high platform and protected from impact. 
 

23. Verify that manufactured fireplaces are installed per the manufacturer’s installation instructions. 
 

24. Verify that there is proper slope and support on condensate drains and they terminate in an 
approved location. Any 90+ units in attic with drain lines shall be insulated. 

 

25. Verify that all heat generating flues terminate properly (fireplaces, cooking hoods, appliances, etc.). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 

 
 
 

4.3 HVAC CHANGEOUT INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way HVAC Changeout inspections are 
conducted. 

 
POLICY 
Prior to approving any HVAC Changeout inspections, compliance with the following items must be 
achieved: 

 
1.   Verify installation meets manufactures instructions. 

 

2.   Verify clearance from ground not less than 3” above adjoining grade. 
 

3.   Verify protection from physical damage. 
 

4.   Verify Electric connections. 
 

5.   Verify unit installation within attic (if applicable). 
 

6.   Verify auxiliary and secondary drain system. 
 

7.   Verify proper exhaust venting (if applicable). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
 
 
 
 

5.1 FRAMING 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way framing inspections are conducted. 

 
POLICY 
Prior to approving any framing inspection compliance with the following items must be achieved: 

 
Framing 
1.   Contractor must have approved plans on site prior to starting the inspection. 

 

2.   Building must be in the dry. 
 

3.   Verify all glazing (windows) are installed. 
 

4.   Verify that windows within 24” of a door are tempered. 
 

5.   Verify that windows in tub enclosure are tempered if less than 60” above tub floor. 
 

6.   Verify that windows within 36” of a landing or within 60” above stair treads are tempered. 
 

7.   Verify that bedroom windows meet egress requirements. 
a. Lower floor 720 sq. inches. Upper floor 820 sq. inches. 

 

8.   Verify that window sills for egress are not over 44” off floor to finished sill height. 
 

9.   Verify blocking at interior braced wall panel locations for drywall application. 
 

10. Verify that there is fire block at the following areas: 
a. stair stringers, drop ceilings, soffits and coves. 

 

11. Verify that draft stop all top plate penetrations and horizontal wire runs every 10’. 
 

12. Verify that fire block fireplace chases at floor/ceiling assemblies and attic. 
 

13. Verify fire block every 10’ horizontally and vertically such as furred spaces in basements. 
 

14. Verify that post beam strapping for continuous connection to the foundation. 
 

15. Verify studs are not over-bored or over notched. 
 

16. Verify that trusses are braced per the truss design drawings on job site. 
 

17. Verify that uplift resistance on trusses per the truss design drawings at top and bottom plates. 
 

18. Verify beam sizes per in accordance with the approved plans and full bearing under beams at 
bearing points. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

19. Verify that full bearing under girder trusses to the foundation. 
 

20. Verify that double top plates are installed and that top plate joints are being lapped 48”. 
 

21. Verify that there is a ½” space around wood beams in concrete beam pocket with approved 
separation of wood to concrete under beam. 

 

22. Verify that an attic access (22”x30” with 30” headroom or larger if it is required for equipment) is 
provided. If the attic access is through the ceiling, a ladder to access must be installed. 

 

23. Verify that there is attic ventilation. 
a. Cross ventilates (1 sqft. for every 1200 sqft) or 1/300 provided 50/80% gable or ridge venting 
along with soffits vented. 1/150 minimum ventilation. 

 

24. Verify that there is a minimum 6’8” headroom at stairs. 
 

25. Verify rise and run on stairs (rise maximum 7 ¾”; run minimum 10”; 36” minimum width). 
 

26. Verify that anchor bolts are 12” from the end of each plate piece and every 6’ not less than 2 in each 
piece regardless of its length. 

 

27. Verify ledgers for decks/patio roof covers are mechanically attached to the main structure. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 

5.2 UNDER FLOOR FRAMING INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way under floor framing inspections are 
conducted. 

 
POLICY 
Prior to approving any framing inspections compliance with the following items must be achieved: 

 
1.   Contractor must have approved plans on site prior to starting the inspection. 

 

2.   Verify hold downs (anchor bolts) are installed 12” from the end of each plate piece, every 6’ of 
length. 

 

3.   Verify post/beam strapping installed including strapping in beam pockets to beams. 
 

4.   Verify proper clearance of earth to wood under beams/floor joists. 
a. A minimum of 18” to joists. 
b. A minimum of 12” to beams. 

 

5.   Verify truss joists are installed per the manufacturer’s installation instructions. 
 

6.   Verify hangers for truss joists correctly installed and of an approved type. 
 

7.   Verify that there are no notches in the bottom or top cords of the truss joists (engineering required 
if notched). 

 

8.   Verify that there is adequate crawl space ventilation/cross ventilation (1 sq/ft per 150 sqft) with 
vents located a minimum of three feet from each corner and placed to achieve cross ventilation. 

 

9.   Verify that crawl space access is installed (18x24 minimum unobstructed opening). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 
 

5.3 DECK INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Deck inspections are conducted. 

 
POLICY 
Prior to approving any Deck inspections, compliance with the following items must be achieved: 

 
1.   Verify lumber spans 

 

2.   Verify proper anchoring of the ledger board to the structure (if applicable). 
 

3.   Verify proper flashing between structure and ledger board (if applicable). 
 

4.   Verify proper anchoring to the ground (if applicable). 
 

5.   Verify steps. 
 

6.   Verify handrail, guardrail and balusters spacing. 



 
 

 

 

 
 

 

6.1 INSULATION INSPECTION 
 

PURPOSE 
 

The purpose of this policy is to ensure uniformity in the way Insulation inspections are conducted. 

POLICY 

Prior to approving any Insulation inspections compliance with the following items must be achieved: 
 

1.   Contractor must have approved plans on site prior to starting the inspection. 
 

2.   Garage/House separation wall must be insulated. 
 

3.   Exterior walls must be insulated 
 

4.   Air and Thermal barrier must be in place. 
 

5.   All penetrations within the framing top plate, bottom plate, sub flooring must be sealed. 
 

6.   All HVAC components must be sealed and insulated. 
 

7.   All HVAC supply and return cavities must be lined with an approved product. 
 

8.   Attic space must be insulated at the time of final inspection. 
 

9.   Energy Code Label must be applied to Electrical Panel and completely filled out at the time of final 
inspection*. 

 

*The builder assumes all responsibility of the structure meeting the 2014 Arkansas Energy Code by 
placing this label. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

 
*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 
 
 
 

7.1 FINAL INSPECTIONS 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way final inspections are conducted. 

 
POLICY 
Prior to approving any final inspections compliance with the following items must be achieved: 

 
General 
1.   Verify that permanent house numbers installed and visible from the street. 

 

2.   Verify that all utilities are connected to ensure source of heat, hot water and sanitary facilities. 
 

3.   Verify that exterior grading complete providing a positive slope away from the structure (6” within 
10’ plus 2% fall to curb inlet). 

 

4.   Verify that door between house and garage shall be a 20-minute door, no windows. 
 

5.   Verify that continuous handrails on all stairs with 4 or more risers (handrails must return in at the 
top and bottom of stairs). 

 

6.   Verify that guards on all platforms/decks more than 30” above finished floor or grade. 
 

7.   Verify that roof covering complete and flashings are installed where required. 
 

8.   Verify that there are level landings at all exterior doors and top and bottom of stairs (36” minimum 
travel direction and same width as door). 

 

9.   Verify that all exterior wood is protected from weather (primed or painted). 
 

10. Verify that exterior post beam connections at patio/deck with approved metal connections. 
 

11. Verify that doors do not swing over a step. 
 

12. Verify that penetrations at exterior into structure or crawl space are sealed. 
 

13. Verify that there is an approved hearth at fireplace front where required. 
 

14. Verify that appliances located in garage are protected from impact and on 18” platform if ignition 
source is present. 

 

15. Verify that no double keyed deadbolts are installed. 
 

16. Verify that all penetrations from outside to inside have been sealed. 
 

17. Verify that attic insulation is installed. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 

 
Plumbing 

 

1.   Verify that cleanout covers installed. 
 

2.   Verify that no leaks are detected in plumbing system. 
 

3.   Verify that traps under sinks level and trap arms are sloped to drain. 
 

4.   Verify that angle stops/shut offs are installed at lavatories/water closets. 
 

5.   Verify that base of water closet is sealed. 
 

6.   Verify that there is an air gap for dishwasher at kitchen sink or high loop in dishwasher drain. 
 

7.   Verify that there is an expansion tank at water heater. 
a. Exception: Structure is on a well. 

 

8.   Verify that the T&P drain for water heater to the exterior, independent turns down 90 degrees and 
terminates at least 6” above finished grade at the exterior. 

 

9.   Verify that anti-siphon devices installed on hose bibs. 
 

10. Verify that there is access to the fireplaces /gas log lighter shut off. 
 

11. Verify that sediment traps at the furnace and the hot water heater downstream from the shut off 
valve prior to piping entering the appliance. 

 

12. Verify that all water and appliances in unheated spaces are enclosed. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 
 
 
 

Electric 
 

1.   Verify that all circuits are labeled in the service panel. 
 

2.   Verify that two wires not under the same lug unless approved by panel manufacturer. 
 

3.   Verify that two conductors are not served by a single breaker. 
 

4.   Verify that flexible conduit is properly supported at AC units. 
 

5.   Verify that AC disconnect is accessible (not located behind the condenser). 
 

6.   Verify that flexible electrical conduit to condenser 
 

7.   Verify that exterior/interior GFCI’s is working: 
a. Kitchen 
b. Bath 
c. Garage 
d. Outside 
e. Crawl space 

 

8.   Verify that all the unused breaker locations in the service panel are sealed. 
 

9.   Verify that clothes closet/storage closet lights are not located close to shelf or restricted area. 
 

10. Verify that there are no open incandescent bulbs in closets. 
 

11. Verify that cover plates are on all switches/receptacles/unused light fixture locations. 
 

12. Verify that exterior receptacles are not located under a porch/or covered entry must have in-use 
covers. 

 

13. Verify that the jetted tub motor is accessible. 
 

14. Verify that the GFCI reset for the jetted tub motor is accessible and functioning. 
 

15. Verify that light fixtures are installed and functioning. 
 

16. Verify that all circuits (receptacles/outlets) are Arc-Fault protected (except kitchen, bathrooms, 
garages, and utility rooms). 

 

17. Verify that the electrical disconnect is in the proximity of the water heater, if not verify that there is 
a shutoff instead. 

 

18. Verify that smoke detectors are in place, interconnected and functioning. 
a. If detectors are installed and wired into a monitored system, than a letter from the installers 
verifying proper functionality is required. 

 

19. Verify that the exterior meter box has an intersystem bonding connector in place. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 
 
 
 
 
 

Mechanical 
 

1.   Verify that B-vent termination caps are installed and escutcheon plates installed at ceiling lines. 
 

2.   Verify that B-vent termination is in an approved location (8’ from vertical surfaces or 2’ above – 
driven by roof pitch 503.6.4 AFGC). 

 

3.   Verify that there is proper clearance maintained from B-vents to combustibles. 
 

4.   Verify that condensate lines/mechanical lines are properly supported. 
 

5.   Verify that exhaust fan(s) are working. 
 

6.   Verify that AC condenser is on an approved platform 3” above grade. 
 

7.   Verify that installation and operation instructions are left with equipment. 
 

8.   Verify that shut offs in gas line are installed at all appliance locations. 
 

9.   Verify that rigid nipple (BIP) is installed to the exterior of the furnace housing. 
 

10. Verify that the dryer vent termination is not screened and of an approved type. 
 

11. Verify that all heat generating flue’s terminate properly (fireplaces, cooking hoods, appliances, etc.). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 
 
 

8.1 FIREWALL INSPECTION 
 

Purpose 
 

The Purpose of this policy is to ensure uniformity in the way a rated Firewall Assemble inspection is 

conducted. 
 

Policy 
 

Prior to passing a rated Firewall Assemble inspection, compliance with the following items as applicable 

must be achieved. 
 

1.   The Firewall has been built according to Arkansas Fire Code. 
 

2.   There is a fire rating on any door along the assembly. (The rating is located on the hinge side of the 
door jam and the rating of the assembly is usually more than the door rating.) Door rating is 
  minutes. 

 

3.   Any fire/smoke dampers present along the assembly meet the Arkansas Fire Code. 
 

4.   For all new buildings refer to the Construction Drawings for the location and type of fire-rated 
assemblies.  Is the building a new building and have the Construction Drawings been checked? 

 

5.   The wall or assembly is permanently marked in an approved manner? 
 

6.   No penetrations to be made through exit passageways. 
 

7.   You have determined the boundaries of exit stair enclosures and exit passageway enclosures. 
 

8.   All penetrations proposed through fire walls, barriers and partitions are protected according to 
current Arkansas Fire Code. 

 

9.   The UL System fire stopping proposed by the contractor or the design team has been reviewed and 
approved. (This must occur before any penetration is made.) 

 

10. The fire stopping has been verified as consistent with the submitted UL “System”?  (This must occur 
before any penetration is made.) 

 

11. Evidence, e.g. empty/used container, has been gathered to ensure that the proper material, per UL 
listed system has been used. 

 

12. The fire rating of the assembly to be penetrated is   Hours. 
 

13. Sheetrock seams to be staggered. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 
 
 

9.1 MOBILE HOME FOOTING INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Mobile Home Footing inspections are 
conducted. 

 
POLICY 
Prior to approving any Mobile Home Footings inspections compliance with the following items must be 
achieved: 

 
1.   Contractor must have an approved footing plan on site prior to starting the inspection. 

 

2.   Building setbacks and location shall correspond with approved plot/site plan. 
 

3.   Verify that building footprint does not encroach into utility easements. 
 

4.   Footing layout/dimensions shall correspond with approved plans. 
 

5.   Footing width and depth shall correspond with approved plans. 
 

6.   Footings 12” into native soil with bottoms squared/level. 
 

7.   Check soil to ensure that loose material, mud, organic material in footings, and no expansive soil are 
present. 

 

8.   If fill on site, a copy of the soil compaction report must be available for inspector. 
 

9.   Verify that the steel is properly lapped, supported and sized in accordance with the approved plans. 
 

10. Verify that the grade pins are set. 
 

11. 911 Address Signage 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 
 
 

9.2 MOBILE HOME TEMPORARY ELECTRIC INSPECTION 
 

PURPOSE 
 

The purpose of this policy is to ensure uniformity in the way Mobile Home temporary electric 
inspections are conducted. 

 

 
 

POLICY 
 

Prior to approving any Mobile Home temporary electric inspections compliance with the following items 
must be achieved: 

 

911 Address Signage 
 

1.   Verify that the 911 Address is posted. 
 

Electric 
 

1.   Verify that the temporary panel is properly secured to temporary pole per electric company 
specifications and that all parts are assembled on site per electric company specifications. 

 

2.   Verify grounding electrode installed, properly sized and attached to ground lug inside panel. 
 

3.   If ground rod used, verify proper acorn clamp on top of 8’ ground rod and rod driven fully into the 
ground leaving the acorn clamp exposed for inspection. 

 

4.   Verify that 20-amp weather resistant GFCI receptacle and breaker installed and properly wired. 
 

5.   Verify that any conduits above grade are rated for impact resistant (primary and secondary). 
 

6.   Verify that heavy duty covers are installed over outlets and there are no openings in panel. 
 

 
 

*Temporary Electric Service will only be allowed on a temporary pole. Temporary Electric service will not 
be allowed on the Permanent Service Panel. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 
 
 
 

9.3 MOBILE HOME FINAL INSPECTION 
 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Mobile Home inspections are conducted. 

 
POLICY 
Prior to approving any Mobile Home inspections compliance with the following items must be achieved: 

 
911 Address Signage 
1. Verify that the 911 Address is posted. 

 
Mobile Home Tie Down Anchors 
1. Verify that the Tie Down Anchors have been installed properly. 

 
Water 
1. Verify that the water supply line is connected to the Mobile Home. 

 
Sewer 
1. Verify that the sewer supply line is connected to the Septic Tank or Municipal Sewer system. 

 
Gas/Propane 

1. Verify that the Gas or Propane supply line is connected to the mobile home. 
 

Electric 
1. Verify that the Electric Service is installed to the Electric providers recommended standards. 

 
Deck/Steps 
1. Verify that the Deck/Steps have an approved hand rail. 
2. Verify that the Deck has an approved guard rail (if applicable). 
3. Verify that the deck has been anchored properly (if applicable). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 

 

ANNUAL FIRE INSPECTION 
 

 
Purpose 
The Purpose of this policy is to ensure uniformity in the way an Annual Fire Inspection is conducted. 

 
Policy 
Prior to passing an Annual Fire Inspection compliance as applicable with the following items must be 
achieved. 

 
Exits 
1. Remove unapproved locks or latches from exit doors. 
2. Unlock all exit doors during business hours. 
3. Remove obstructions from exits, aisles, corridors, and stairways. 
4. Repair or maintain exit doors and hardware to operate properly. 
5. Remove storage from beneath exit stairs. 
6. Provide exit signs with letters at least 6 inches high on a contrasting background. 

 
Exit Lighting 
1. Repair lighted exit signs or emergency lighting. 
2. Provide lighting for exits, aisles, corridors, and stairways. 

 
Fire Extinguishers 
1. Provide X extinguisher(s) of a X minimum rating. 
2. Mount extinguishers where readily available, not more than 5 feet above floor. 
3. Post signs indicating location where extinguishers are not readily visible. 
4. Post signs indicating location where extinguishers are not readily visible. 
5. Extinguishers that are exposed to the weather must be protected by an approved cover. 

 
Fire Protection Access and Equipment 
1. Provided minimum 4 inches high address numbers so they are visible from the street. 
2. Remove obstructions and provide access in fire lanes. 
3. Maintain access to and operation of standpipes, fire hose, sprinkler valves, fire hydrants, fire 
extinguishers, and other fire protection equipment. 
4.The X system(s) is/are due for confidence testing and certification. Please see the attached report. 
5. Provide and maintain smoke detectors in proper operating condition. 
6. Install approved protective covers on fire department hose connection. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

Fire Separations 
1. Remove obstructions from fire doors and maintain to operate properly. 
2. Seal unapproved openings with approved material. 
3. Keep attic and scuttle covers closed, and ceiling tiles in place. 

 
Housekeeping 
1. Remove or store rubbish, waste material, oily rags in closed metal containers. 
2. Clean grease filters and hood/duct system over cooking equipment. 
3. Provide approved waste containers for combustible waste. 
4. Arrange storage in orderly manner to provide for exiting and fire department access. 
5. Remove storage to at least 18 inches below level of sprinklers (36 inches for storage piled over 12 feet 
high) 
6. Reduce storage height to at least 2 feet below ceiling. 
7. Boiler, mechanical, and electrical panel rooms shall not be used for storage. 
8. Move the dumpster at least 5 feet from the building or overhangs. 
9. Post 'No Smoking' signs. 
10. Chain all compressed gas cylinders in an upright position and provide protective caps. 

 
Flammable Liquids 
1. Storage in excess of 10 gallons shall be in an approved cabinet. 
2. Use only approved safety can for portable dispensing of flammable liquids. 
3. Discontinue use of Class 1 liquids (gasoline, etc.) for cleaning. 
4. Store liquids away from exits, aisles, corridors, or stairways. 
5. Discontinue pouring from containers exceeding 5 gallons or provide pump taking suction from top. 

 
Electrical 
1. Discontinue use of extension cords in lieu of permanent wiring. 
2. Each outlet box shall have a cover faceplate or fixture canopy. 
3. Maintain at least 30 inches clearance in front of electrical panel. 
4. Maintain wiring in good condition and protect from damage. 
5. Discontinue use of non-approved multi-plug adapters. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

 
 

 

FIRE INSPECTION - COMPLAINT 
 

Purpose 
The Purpose of this policy is to ensure uniformity in the way a Fire Inspection is conducted in response 
to a complaint. 

 
Policy 
Prior to passing a Fire Inspection after a complaint, compliance as applicable with the following items 
must be achieved. 

 
Exits 
1. Remove unapproved locks or latches from exit doors. 
2. Unlock all exit doors during business hours. 
3. Remove obstructions from exits, aisles, corridors, and stairways. 
4. Repair or maintain exit doors and hardware to operate properly. 
5. Remove storage from beneath exit stairs. 
6. Provide exit signs with letters at least 6 inches high on a contrasting background. 

 
Exit Lighting 
1. Repair lighted exit signs or emergency lighting. 
2. Provide lighting for exits, aisles, corridors, and stairways. 

 
Fire Extinguishers 
1. Provide X extinguisher(s) of a X minimum rating. 
2. Mount extinguishers where readily available, not more than 5 feet above floor. 
3. Post signs indicating location where extinguishers are not readily visible. 
4. Post signs indicating location where extinguishers are not readily visible. 
5. Extinguishers that are exposed to the weather must be protected by an approved cover. 

 
Fire Protection Access and Equipment 
1. Provided minimum 4 inches high address numbers so they are visible from the street. 
2. Remove obstructions and provide access in fire lanes. 
3. Maintain access to and operation of standpipes, fire hose, sprinkler valves, fire hydrants, fire 
extinguishers, and other fire protection equipment. 
4. The X system(s) is/are due for confidence testing and certification. Please see the attached report. 
5. Provide and maintain smoke detectors in proper operating condition. 
6. Install approved protective covers on fire department hose connection. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 

 

Fire Separations 
1. Remove obstructions from fire doors and maintain to operate properly. 
2. Seal unapproved openings with approved material. 
3. Keep attic and scuttle covers closed, and ceiling tiles in place. 

 
Housekeeping 
1. Remove or store rubbish, waste material, oily rags in closed metal containers. 
2. Clean grease filters and hood/duct system over cooking equipment. 
3. Provide approved waste containers for combustible waste. 
4. Arrange storage in orderly manner to provide for exiting and fire department access. 
5. Remove storage to at least 18 inches below level of sprinklers (36 inches for storage piled over 12 feet 
high) 
6. Reduce storage height to at least 2 feet below ceiling. 
7. Boiler, mechanical, and electrical panel rooms shall not be used for storage. 
8. Move the dumpster at least 5 feet from the building or overhangs. 
9. Post and enforce 'No Smoking' signs. 
10. Chain all compressed gas cylinders in an upright position and provide protective caps. 

 
Flammable Liquids 
1. Storage in excess of 10 gallons shall be in an approved cabinet. 
2. Use only approved safety can for portable dispensing of flammable liquids. 
3. Discontinue use of Class 1 liquids (gasoline, etc.) for cleaning. 
4. Store liquids away from exits, aisles, corridors, or stairways. 
5. Discontinue pouring from containers exceeding 5 gallons or provide pump taking suction from top. 

 
Electrical 
1. Discontinue use of extension cords in lieu of permanent wiring. 
2. Each outlet box shall have a cover faceplate or fixture canopy. 
3. Maintain at least 30 inches clearance in front of electrical panel. 
4. Maintain wiring in good condition and protect from damage. 
5. Discontinue use of non-approved multi-plug adapters. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 

CERTIFICATE OF OCCUPANCY INSPECTION 
 

Purpose 
The Purpose of this policy is to ensure uniformity in the way a Certificate of Occupancy inspection is 
conducted. 

 
Policy 
Prior to approving a Certificate of Occupancy, compliance as applicable with the following items must be 
achieved. 

 
1. Fire Alarm Acceptance Test (if applicable) 
2. Fire Pump Acceptance Test (if applicable) 
3. Sprinkler Monitoring Acceptance Test (if applicable) 
4. 911 Address Signage- Minimum 4 inches in front, contrasting background, plainly visible and legible 
from the road. Located at highest elevation of building. 4-inch suite numbers on front and back doors. 
5. Emergency access installed and accepted on all gates (if applicable). 
6. Fire apparatus access roads marked as fire lanes in accordance with Arkansas Fire Code. 
7. Access roads are not obstructed i.e.… parking, dumpsters, building materials. 
8. Fire hydrants are provided per approved plan. 
9. 5-foot access to hydrants is clear (i.e.…landscaping, equipment.) 
10. Knox Box is provided for all buildings. (Where required) 
11. The required number and size of Fire Extinguishers are installed. 
12. Exit sign illumination as required by Arkansas Fire Code. 
13. Emergency lighting as required by Arkansas Fire Code. 
14. Exit door hardware is correct. Single action lever or panic bar on all doors. The main entrance door 
may have “key locking” hardware on the door when a sign stating, “door shall remain unlocked during 
business s hours” is posted. Additional deadbolt locks not allowed unless connected to the lever. 
15. Dead end corridors meet current Arkansas Fire code. 
16. Roof access, if provided has the proper signage provided. 
17. Fire sprinkler access is identified on exterior and/or interior doors. 
18. Riser signage for all valves identify what they control. 
19. Spare sprinkler heads with a wrench are provided. 
20. FDC Caps provided (if applicable). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 

Day Care Facility Inspection 
 

Purpose 
The Purpose of this policy is to ensure uniformity in the way a Day Care Facility Inspection is conducted. 

 
Policy 
Prior to passing a Day Care Facility Inspection compliance as applicable with the following items must be 
achieved. 

 
1. The address is visible from the street with numbers at least 4 inches in height. 
2. Child care that is on the main level has two remote compliant exits. 
3. (Secondary exit may be stairs a compliant Rescue/ventilation window or door leading directly to 
the outside) 
4. Child care that is in the basement area has compliant exiting.  (Secondary exit may be a 
compliant stair case leading to the main level, Rescue/ventilation window or door leading 
5. directly to the outside) 
6. Child care that is on the second floor has compliant exiting. (Secondary exit may be a compliant 
stair case leading to the main level, Rescue/ventilation window or door leading 
7. directly to the outside) 
8. Primary or Secondary means of escape does not exit through any hazard area. (Garage, storage, 
etc.) 
9. Every required exit door can be easily opened from the inside at all times when the facility is 
operating. 
10. Every escape path including all stairways is clear of obstacles and all doors are in proper working 
condition. 
11. Working smoke detectors are located in every exit pathway and in each sleeping room used for 
child care. 
12. Fire extinguishers are mounted in appropriate locations. 
13. Children can open every closet door from the inside at all times. 
14. Every bathroom door can be unlocked from the outside at all times. The unlocking key/device is 
readily accessible to the provider. 
15. All unused electrical outlets have child-resistant protective covers. 
16. All, natural gas, kerosene, wood, propane heaters, etc., are properly vented to the outside of 
the home. 
17. Good general housekeeping is maintained throughout all areas. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 

 

Foster Home Inspection 
 

Purpose 
The Purpose of this policy is to ensure uniformity in the way a Foster Home Inspection is conducted. 

 
Policy 
Prior to passing a Foster Home Inspection compliance as applicable with the following items must be 
achieved. 

 
1. The building address is visible from the street with numbers at least 4 inches in height. 
2. Primary or Secondary means of escape does not exit through any hazard area. (Garage, storage, 
etc.) 
3. Every required exit door can be easily opened from the inside at all times when the facility is 
operating. 
4. Every escape path including all stairways is clear of obstacles and all doors are in proper working 
condition. 
5. Working smoke detectors are located in every exit pathway, outside each sleeping room, and in 
each sleeping room. 
6. Fire extinguishers are mounted in appropriate locations. 
7. Children can open every closet door from the inside at all times. 
8. Every bathroom door can be unlocked from the outside at all times. The unlocking key/device is 
readily accessible to the provider. 
9. All unused electrical outlets have child-resistant protective covers. 
10. All, natural gas, kerosene, wood, propane heaters, etc., are properly vented to the outside of 
the home. 
11. A barrier that prevents children from getting too close or burned protects all heating devices. 
12. Good general housekeeping is maintained throughout all areas. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 

 
FIREWORK TENT INSPECTION 

 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way Firework Tent inspections are conducted. 

 
POLICY 
Prior to approving any Firework Tent inspections compliance with the following items must be achieved: 

 

 
 

1. 911 address posted. 
2. State license posted. 
3. County license posted. 
4. No stored combustible materials within 25 feet of building. 
5. Parked vehicles must be 20’ away from tent. 
6. Dumpster 30’ from firework storage and building. 
7. Two (2) 5lbs or larger ABC fire extinguisher mounted, assessible and current state 

inspection. 
8. One water extinguisher mounted, assessible and current state inspection. 
9. No smoking signs 
10. Certification of Tent non-flammability. 
11. Tables a minimum of 36” from tent wall. 
12. Two (2) exits both minimum openings of 72” 
13. Exit signs as needed. 
14. Aisles and walkways clear and a minimum of 44” wide 
15. Extension cords in good working order 
16. Light fixtures in good working order 
17. Wall outlet plates in place if (applicable). 
18. Temporary electric permit received (if applicable). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 

 
FIREWORK STRUCTURE INSPECTION 

 

PURPOSE 
The purpose of this policy is to ensure uniformity in the way Firework Structure inspections are 
conducted. 

 
POLICY 
Prior to approving any Firework Structure inspections compliance with the following items must be 
achieved: 

 

 
 

1. 911 address posted. 
2. State license posted. 
3. County license posted. 
4. No stored combustible materials within 25 feet  of building. 
5. Parked vehicles must be 20’ away from building. 
6. Dumpster 30’ from firework storage and building. 
7. Two (2) 5lbs or larger ABC fire extinguisher mounted, assessible and current state 

inspection. 
8. One water extinguisher mounted, assessible and current state inspection. 
9. No smoking signs 
10. Two (2) exits both minimum openings of 72” 
11. Exit signs as needed. 
12. Aisles and walkways clear and a minimum of 44” wide 
13. Extension cords in good working order 
14. Light fixtures in good working order 
15. Wall outlet plates in place. 
16. Temporary electric permit received (if applicable). 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 

 
14.2 CITIZEN COMPLAINT 

 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way “conducting work without a permit” citizen 
complaints are handled. 

 
POLICY 
Upon receiving a citizen complaint of work being conducted without the required permit, the following 
information will be requested from the complainant. 

 
1.           Address of violation. 
2.           Type of work being conducted. 
3.           Owners name if available. 

 
Once received, staff will send a letter to the property owner stating the complaint and how to rectify the 
problem. If no response is made within 30 days, staff will send a certified letter notifying the owner that 
this is the 2nd request and that immediate attention is required per state law. If no response is made 
after 30 additional days, we will refer it to our county attorney for further action. 



Any deficiencies found during inspection shall be photo’d and documented by the inspector in the notes 
section of iWorQ. 

*This checklist is meant to be a reference guideline. Inspectors will inspect all provisions of the 
applicable codes established by Arkansas State Law. 

 
 

 

 

 
 

 
14.3 INSPECTOR INITIATED COMPLAINT 

 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way “conducting work without a permit” 
Inspector Initiated Complaints are handled. 

 
POLICY 
Upon discovering the non-permitted work. The Inspector shall file an Inspector Initiated Complaint of 
work being conducted without the required permit. The following information shall be presented to one 
of the Community Risk Reduction Specialist. 

 
1. Address of violation. 
2. Type of work being conducted. 
3. Owners name if available. 

 
Once received, staff will send a letter to the property owner stating the complaint and how to rectify the 
problem. If no response is made within 30 days, staff will send a certified letter notifying the owner that 
this is the 2nd request and that immediate attention is required per state law. If no response is made 
after 30 additional days, we will refer it to our county attorney for further action. 



 
 

 

 

 
 

 
16.1 DRIVEWAY PERMIT APPLICATION 

 
PURPOSE 
The purpose of this policy is to ensure uniformity in the way Driveway Permit applications are processed. 

 
POLICY 
Prior to approving any Driveway Permit application, the following items must be achieved: 

 

 
 

1. The Property Owner shall submit a Driveway Permit application with a site plan showing where the driveway will connect to the 
county road. The application and site plan will be submitted to Community Risk Reduction staff. 

 

2. Once received, Community Risk Reduction staff will scan the permit and email it to Road Department. 
 

3. Road Department staff will conduct site visit, makes determination and notify the Property Owner of determination. Road 
Department staff will need to also direct the property owner that they will need to obtain the permit at the Community Risk 
Reduction office. 

 

4. Road Department will scan application and email it back to Community Risk Reduction. 
 

5. Community Risk Reduction will make note in file. 
 

6. Community Risk Reduction will collect the $50 Permit Fee. 
 

7. Property Owner will call Road Department and requests inspection when complete. 
 

8. Once inspection is complete, Road Department notifies Community Risk Reduction and file is closed. 
 
 
 
 

*This Policy is in compliance with Benton County, Arkansas, Ordinance #0-2004-11 Section 58-37 


